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FULLY MANAGED ONLINE CLASSES

USER GUIDE FOR STUDENTS
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HOW TO DOWNLOAD MICROSOFT TEAMS

Download Microsoft
Teams software
from play store

Open the
application

Click on the
sign in option
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HOW TO REGISTER / LOGIN

Insert your mail
Id which is provide
by school

Insert your
password 

Click Sign In
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HOW TO JOIN A CLASS

Click on the
Join button

You can start
the class now
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HOW TO TURN OFF & ON MIC ,VIDEO, SPEAKER

Video – Click on the button video 

Mic – By click on the Mic button

Speaker – click on the Device Button
1 2 3

Aditya Parakh
this screen is not used to control Mic, video or speaker setting, this Screen appears. when Students joins class

Aditya Parakh
This is misguiding Student because when student apply this setting before joining class his Video, mic and  speaker will be automatically turn on but it should be vice versa
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HOW TO CHAT

Click on the Chat
icon below

Here you get chat
box where you can
type and start
chatting

Aditya Parakh
This is not available for Student
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FEATURES YOU CAN USE IN LIVE CLASS

Click on the Three
Dots below

You can put yourself
on hold

You can raise hand
for your doubts.

Aditya Parakh
Need to change the screen
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“ Thank  You ”


